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B, NAME AND ADDRESS OF CONTRACTOR (No., strel, county, State and Z!P Cods) (x) 9A. AMENDMENT OF SOLICITATION NO.

OKL.AHOMA UNIVERSITY OF 1

1700 LEXINGTON AVE 9B. DATED {SEE ITEM 11)
NORMAN OK 73018

10A. MODIFICATION OF CONTRACT/CRDER NO.
DTFARC-06-D-00093

10B. DATED {SEE ITEM 13)

CODE FACILITY CODE 07/14/20(}5

11. THIS [TEM ONLY APFLIES TO AMENDMENTS OF SOLICITATIONS

E3The above numbered solicitation is amendad as set forh in ltem 14, The hour and date specified for receipl of Offers Dis extended, £ 1s not extended,
Ofers must ecknowledge recelpl of this amendment prior 1o the howr and dale specified In the solicltstion or as amended, by one of the follawing methods: (a) By completing
llems & and 15, and r@iurning copies of lhe amendment; (b) By acknowledging receipt of this amendment an each eopy of the affer submitted; or (c) By
separale latter or telegram which includes a reference to the sclicitallon and amendment number. FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT
THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIDR TO THE HOUR AND DATE SPECIFIED MAY RESLULT IN REJEGTION OF YOUR OFFER. If
by viriue of this amendment you desire to chenge an offer already submitied, such change may be made by ielegram or letizr, provided each telegram ar [etter
makes reference 1o the sollcitation and this amendment, and Is received prior to the opening haur and dale specified.,

12. ACCOUNTING AND APPROFRIATION DATA (If required.) ' $0.00
See Schedule

13.THIS ITEM APPLIES QNLY TG MODIFICATIONS OF CONTRACTSIORDERS. [T MOBIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14,

{x) A THIS CHANGE ORDER IS 155UED PURSUANT TO: {Specify authorly} THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT
O CRDER NO. IN ITEM 10A.
B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES [such as changes in paying afice,
I:l appropriafion date, efej SET FORTH IN ITEM 14,
C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO FURSUANT TO THE AUTHORITY OF:
3.10.1-13 Changes--Cost-Reimbursement Section I.
D 0, OTHER (Specify {yp= of modification and authorily)
E.IMPORTANT:  Conitatlar ' Oisnol.  @Is required 1o sign this document and ratum 2 copies to the [ssulng office.

14, DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, Including solicilalionfcantract subject matter where feasible,}

Thiz contract modification 0001 is being izsuad )

to make the following administrative changes to the contract document. 1 TUpdate the
Section H Clause H.16,SECURITY - UNESCORTED ACCESS ONLY (SEPTEMBER 2003)CLA.4554 with the
following H.16 SECURITY - Unescorted Access Only (June 200&) Changes in Red. Also add AMS
Clause 3.1.7-6 DISCLOSURE OF CERTAIN EMPLOYEE RELATIONSHIPS (OCTOBER 2005) to Section I.

H.16 SECURITY / UNESCORTED ACCESS ONLY (JUNE 2006} CLA.4554

{a) Definitions.
(1) Access - In general the term "acecess' is defined as the ability to physically enter
or pass through an FAR area or a facility; or having the physical ability or authority to
Continued ...

Excepl as provided hereln, all terms and conditions of the document referenced In liem 9A or 18A, as harelofore changed, reralns unchznged and in full force and effect,
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8. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZIP Code)

(X3 9A, AMENDMENT OF SOLICITATION NO
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1700 Asp, Room 111
Norman, OK 73019

9B. DATED (SEEITEM 11)

10A. MCODIFICATION OF CONTRACT/ORDER
DTFAAC-06-D-00093

10B. DATED (SEE ITEM 13)
JFACILITY CODE Tuly 14, 2006

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

( )'I'hc above numbered solicitation is nmended ps set forth in hem 14. The hoer ond dase specified for receipt of Offers [ ] s extendsd, [ ] is notextended. Offers must eclmowledge receipt of this
smendment prior to the hour and date specified in the solicitntion or os nmended, by one of the foliowing methods: (1) By completing ltems Band 15, and returning [ 1 ] copy of the smendment; (b)
By acknowledping raceipt of this amendmens on each eopy of the offer submitted; or () By separate letter of talegram which incindes & reference 1 the solicitation and omendment nsmbers, FAILURE OF
YOUR ACKNOWLEDGMENT TO BE RECEIVER AT THE PLACE DESIGNATED FOR THE RECEIFT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REFECTION
OF YOUR OFFER. If by vire of this amendment you desire 1 change an offer niready submitted, such change moy bz made hy t2legram o letter , provided each tlegram or letter mukes reference to the
solicitntion ond this amendment, and is received prior 1o the opening hour end date specified,

12, ACCOUNTING AND APPROPRIATION DATA (Ifrequired)

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS, IT MODIFIES THE
CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER 1S ISSUED PURSUANT TO: (Specify cutharity) THE CHANGES SET FORTH IN [TEM 14 ARE MADE IN THE CONTRACT ORDER NO. IN ITEM 10A.

CODE

XX

B. THE ABOVE NUMBERED CONTRACT/ORDER 18 MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (fuch as changes in paying office,
appropriation date,etc,)SET FORTH IN [TEM 14,

THIS SUPPLEMENTAL AGREEMENT 15 ENTERED INTO PURSUANT TO AUTHORITY OF:

C.

D. OTHER {Specify type of modification and authority)

E. | IMPORTANT: Contractor [ ] is nat, { XX ] is required to sign this document and return [ 2 | copies to the issuing office,

14. DESCRIFTION OF AMENDMENT/MODIFICATION (Organized by UCF seetion heedings, including solicitation/comract subject matier where feasible.)
The Contract referenced in Item 10A above for Air Traffic Instructional Support Services-Bridge Contract for the FAA Academy is
hereby amended as follows

(See page 2 of 2)

Extept as provided herein, all terms and conditions of the docwment referenced in item 94 or 1A, ns heretofare changed, rematns unchanged ond in fuli force and effect
15A. NAME AND TITLE OF SIGNER ((Tyipe or print} 16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)
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REFERENC JF DOCUMENT BEING NTINU PAGE aF
CONTINUATION SHEET i CONTINUED

DTFARC-06-D-00093/000L 2 5
NAME OF OFFEROR OR CONTRACTOR
OKTL.AHOMA UNIVERSITY OF 1
ITEM NO. SUPPLIES/SERVICES QUANTITY |UNIT] UNIT PRICE AMOUNT
(A} (B) (cy (o} (E) {7}

obtain FAA sensitive information, materials or resnurcesJ I} relaticon to |classified
information, the ability, authority or opportunity to cbfair knowledge ofl such
information or materials.

{2) Classified information - means official informatilonlor material ghat requires
protection in the interest of national security and is clasgdified for sugh purpose
by appropriate classification authority in accordapee wigh the provisiong of
Executive Order 128558, Claseified National Securitly Infoymation, in accoydance with
the provisions of Executive Order 12968, Access to Classifiqd.

{3) Contractor employee as used for personnel [securifly { any person dmployed as or
by a contractor, subcontractor or consultant in support df the FAA.

{4} FAA Facility as it applies to psrgonnel sg-urity |- dny manned or Junmanned
building, structure, warehouse, appendage, storage] area, lukilities, and gomponents,
which, when related by function and location form pn opefating entity owred,
operated, or controlled by the FAR.

{5) Operating Office - a FAA line of business,| an offlicd or service in FRa
headguarters, or a FAA division level organization) in a gdegion or center)

{6) Resources - FAA resources include a physicel plart, |information databases
ineluding hardware and software, as well as menual) records gertaining to jagency
mission or personnel.

{7) Sengitive Information - any information whiich if jsufjject to unaufhorized
access, modification, loss, or misuse could adversply affiect| the national interest,
the conduct of Federal programs, or the privacy to which [individuals are |entitled
under Section 552a of Title 5, United States Code |{the Pyivdey Act), but |which has
not been specifically authorized under criteria esftablished |by an Executidve Order or
an Act of Congrese to be kept secret in the interest of fdational defense |or foreign
policy. Semsitive data also includes proprietary data.

(8} Servicing Security Element - the FAR headquarterd, yegion, or ceijter
organizational element, which is respensible for providirg gecurity services to a
particular activity.

(b) This clause applies to the extent that this cpntract regquires contrgctor
enployees, subcontractors, or consultants to have Rccess (to |[Faa: (1} facylities, (2)
sensitive information, and/or (3) resources regardless off tHe location wlere such
access occurs, and none of the exceptions listed ip FAA drddr 1500.72, CHapter 4,
paragraph 403g, 203i-1 and/or 409, pertain. "

(c) Consistent with FAA Order 1500.72, the FAR Sefpvicing Sgourity Elemert (SSE) has
approved designated risk ievels for the following positidns lunder the corltract:

bosition Risk Level

Employee class

Pzeudo-Pilot 5

Pseudo-Pilot Suparvisor 5

Training Materials Clerk 5

Desktop Publishing Technician 5
Training Materials Coordinator 5
Administrative Assistant (property) 5
Editorial Assistant - 5

Computer Brogrammer I 5

Technical Writer 5

Computer Programmer II 5

Continued ...




CONTINUATION SHEET

REFERENCé . JF DOCUMENT BEING CONTINUED
DTFAAC-06-D-00083/0001

PAGE

OF

NAME OF OFFERDOR OR CONTRACTOR
OKLAHOMA UNIVERSITY OF 1

ITEM NO.
(A)

SUPPLIES/SERVICES
{(B)

QUANTITY
{c)

U]
(D)

UNIT PRICE
{E)

AMOUNT
{F}

Education Specialist 5
Computer Programmsr III 5
Computer Systems Analyst 5
Graphics Artist 5
Instructor (Flight Service) 5
instructor (Flight Service 5SME) 5
Instructional Systems Specialist 5
Program Manager 5

(d) Not later than (CQO insert informationgfrom &
30 days)
included by modification to an existing contract),
position, provided, no previous background investi
described below, the contractor shall submif the f
for an employment suitability determination.

(1) The applicable Questionnaire, as designats
Risk/Sensitivity Level Designation Record, FAR For
guestions answered) in accordance with the instruc
be submitted along with the OF-306 Declaration for]
edition, for Low Risk positions.

{(2) One fingerprint card (FD-25B). Fingerprint
coordinated through the SSE.
{and a favorable adjudication) before igzuance of
and Investigations Division, AMC-700, will fingerp
is located at the Headguarters Building, Room 321.
written in black or blue ink or typewritten with a
completed and shall be =signed and dated within the
gsubmission.

(3) The applicant shall appear in person and
source documents, in original form, to the FIV Reg
authorized Trusted Agent). Acceptable identity so
lists of acceptable documents identified by Form I
Eligibility Verification. The I-9 Form itself may
applicant must still provide and have verified twd

document shall be a valid State or Federal Government-isgued

(4) The type of investigation conducted will H

level designation for all duties, functions, and/cr tasksd pdrformed and

as the basis for granting a f£avorable employment s
described in FAA Order 1600.72, Contract and Indy
5, paragraph 14.b, the investigative forms requirs
Security shall include the OF-306, Declaration foz
requiring the fingerprint check only.

additionally, Moderate Risk positions requiring fi
Risk Pomitions shall also include the DOT Form 163
Pertaining to Consumer Reports Pursuant to the Fai
shall also be submitted for High Risk positions.
current or Iormer wilitary smployment history, the
Military Records, must be submitted for Pexrsonnel
from the Federal Records Center.

Continued ..
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REFERENCE  JF DOCUMENT BEING CONTINUED { PAGE OF
CONTINUATION SHEET DTFAAC-06-D-00053/0001 . o
NAME OF OFFEROR OR CONTRACTOR
QKLAHOMA UNIVERSITY OF 1 .
ITEM NO. SUPPLIES/SERVICES QUANTITY Junr] UNIT PRICE AMOUNT
(B} (B) (c) |{D) (E} (F}

Investigative Form submission should he as followsk:

- Low Risk Positions with fingerprint checks only
union) :
FD-258 fingerprint card
OF-306 Declaration for Federal Employment
Record Check Reguests
Identifier/accounting sheet

- Low and Moderate Risk requiring & National Agency Check

FD-258 fingerprint card

SF-B5P Questionnaire for Public Trust Positiochs

SF-180 Regquest Pertaining to Military Records
Identifier/accounting sheet

Moderate Risk Positions with Fidueciary responsib
FD-258 fingerprint card

SF-B5P Questionnaire for Public Trust Posgitiohs

SF-180 Request Pertaining to Military Records
Identifier/accounting sheet

DOT Form 1631 Disclosure and Authorization Pertainfing to

to the Fair Credit Reporting Act

- High Risk Positions requiring a Background Investigatio

FD-258 fingerprint card

SF-85P Questionnaire for Public Trust Positiohs

SF-180 Request Pertaining to Military Records
Identifier/accounting sheet

DOT Form 1631 Disclosure and Authorizaticon Pertainfing to

to the Fair Credit Reporting Act

If an employee has had a previous background invesftigatidn g
Chaptegr 4
it will be accepted by the FAA; howsver, the FAA reserves th
further investigations, if necessary. For each empfloyee flor
background investigation was completed the Contracltor shell
pnd sodizll

Government entity, which meets the requirements of

the SSE, the name, date of birth, place of birth,
employee, the name of the investigating entity and
background investigation was completed.

exampl

[ lity r

approximng

(data entry sheet for Pprsomnegl Security)

=as)

CoTj

Cor

bauiiring a NACI:

bitle search,

1 Inquiries (

sumer Reports

BI):

Bumer Reporif

ompleted by 3
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e right to ed
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provide, in
security nun
te date the g
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[NACT) :

Pursuant

Pursuant

federal
1600.72,
nduct
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riting to
iber of the
revious

For all contracts over & months in duration, the employeg if considersd germanent.

The minimum background investigation reguirement fpr pernjandnt employzes

National Agency Check with Ingquiries (NACI).

that are temporary, seasonal, or under escort only|,

specific position shall be established, as investibative

(5} The Contractor shall submit the required ipnformat

refsrencing the contract number and this request tp:
Mike Monroney Aeronautical Center Contract|s:
Mgr., Investigations and Internal Security
Federal Aviation Administzration
6500 5. MacArthur Biwvd.
Oklahoma City, OK 73169
{6} 'The tramsmittal letter szhall also
Continued ...
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REFERENCE.  JF DOBUMENT BEING CONTINUED L PAGE oF
CONTINUATION SHEET DPFAAC-06-D-00083/0001 5 g
NAME OF OFFEROR OR CONTRACTOR
OKLAHOMA UNIVERSITY OF 1
ITEM NO. SUPPLIES/SERVICES QUANTITY [UNIT] UNIT PRICE AMOUNT
(&) (B} (@) |i; (E} (F)
their positions for which completed forms were subnitted [to |the SSE pursiant to this
Clause. A copy of the transmittal lettar ghall alsp be provided to the Cqntracting
" Officer.

(e} The contractor shall submit the informatien rpguired by Section {d) |[of this
Clause for any new employee not listed in the Contjractoris initial submigsion who is
hired into any poeition identified in Section (e} pf thig Clause.

(£} No contractor employee shall work in a high, joderatle, for low risk gosition
unless the SSE has received all forms necessary td condudt gny required
investigation and has authorized the contractor employee |to [begin work. [However, if
this provieion is added by wodification to an exisfing cdntiact, contractor
employees performing in the positions listed above| may cdntinue work on the contract

pending:
(1) the submittal of all necessary forms withip 30 dd
(2) completion of a suitability investigation by the
conditions:

NONE

{3) If the necessary forms are not submitted Hy the {

30 days of the effective date of the modification,| the ag

denied access to FAA facilities, sensitive informafion arn
time as the forms are submitted.
{g) As applicable, the Contractor shall gubmit quprterly

following information to the Contracting Officer with a d

Operating Office on or before the fifth day following ead
complete listing by full name in alphabetical ordelr with
of all contractor personnel who had access ta an faci
and/or resources anytime during the report periocd |(sociall

omitted from CO and Operating Office copies of reppbrt(s) ).

{1) In addition to the above mentioned cuarterly repd
Contractor shall submit to the S5E on or before the Fifth
employment changes wmade during the reporting perici. Exs
terminations (to include name, SS8N, termination dake), ns
S5N, hire date}), and name changes. 211 lists shoulld be i
have the name of the Contractor and the contract pamber.

{h1) The Contractor shall notify the €O within one
identified pursuant to Section (c) of this Clause

(1) da
He term
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The following Clause iz to be included in Section .

3.1.7-6 DISCLOSURE OF CERTAIN EMPLOYEE RELATIONSHIPS (OCTOBH

(a} The policy of the FAA is to avoid doing busifiess wi
subcontractors, and consultante who have a confli of inm
a conflict of interest. The purpose of this poli is tg
of integrity within its workforce and to ensure that the

Continuad ...
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REFERENGE  .JF DOCUMENT SEING CONTINUED PAGE oF
CONTINUATION SHEET DTFAAC-06-D-00093 /0001 5 5
NAME OF OFFEROR OR CONTRACTOR
OKLAHCMA UNIVERSITY OF 1
IFEM NO. SUPPLIES/SERVICES QUANTITY JUNIT] UNIT FRICE AMOUNT
(R} (B} (C) |D) (B} (F)
contracts is based upon fairness and merit.

(b} The contractor must provide to the Contractlng Offficer the followihg
information with its propesal and must provide an informatijon update wifhin 30 daye
of the award of a contract, any subgontract, or any consyltgnt agreement | or within
30 days of the retention of a Subject Individual or formgr HAA employee gubject to
thig clause:

(1} The names of all Subject Individuals who:
(1) participated in preparstion of proposals|for awgkrdk or
{ii) are planned tg be used during performange; or
(iii) are used during performance; and
(2) The names of all former FAA employees, retained bl the contractor] who were
employed by FAA during the two year period immediately piiod to the date |of:
{i) the award; or )
(ii) their retention by the contractor; and
{3) The date on which the initial expression of interpst|in az future [Financial

arrangement was discussed with the contractor by apy formjer

is required to be provided by the contractor pursu
{4) The location where any Subject Individuszl

ant ko
br form

is reguired to be provided by the contractor pursubnt to

are expected to be assigned.

(e} "Subject Individual” means a current FAR emp
daughter, brother,
father-in-law, mother-in-law, son-in-law, daughtex
sister-in-law, stepfather, stepmother, stepson, st

sister, uncle, aunt, firet cousfin,

Laoyee's

Epdaugh

stepsister, half brother, half sister, spouse of ap in-13

housshold.
(d) The comtractor must incorporate this clause

lnto al

agreements awarded under this contract and must quther he

subcontrac¢tor or consultant incorporate this eclaug
consultant agreements at any tier awarded under th
Officer determines otherwige.
(e} The information as it is submitted, must he
correct. If there is no such information, the cen
(£} Remedies for nondisclosure: The following aj
the FAA should & contractor misrepresent or refus
information required by this clause:
(1) Termination of the contraet.
({2) Exclusion from subsequent FAA coniracts.
(3) Other remedial action as may be permitted
policy or hy the terms of the contract.
DISTR: TS5

' FOB: Destination

Period of Performance: 08/01/2006 to 01/31/2007
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CONTRACT MODIFICATION
DTFAAC-06-D-00033 0001
Page 2of 6

Update the Section H Clause H.16, SECURITY —~ UNESCORTED ACCESS ONLY {SEPTEMBRER
2003)CLA, 4554 with the following H.16 SECURITY - Unescorted Access Only (June
2006) Changes in Red.

H.16 SECURITY — UNESCORTED ACCESS ONLY (JUNE 2008) CLa, 4554

{a) Definitions.

{l) Access - In general the term "access' is defined as the ability to
physically enter or pass through an FAA area or a facility; or having the physical
ability or authority to obtain FAR sensitive information, materials or resources.
In relation to classified information, the ability, authority or opportunity to
obtain knowledge of such information or materials.

(2} Classified information -~ means official information or material that
requires protection in the interest of national security and is classified for
such purpose by appropriate classifiecation authority 4in accordance with the
provisions of Executive Order 12958, Classified National Security Information, in
accordance with the provisions of Executive Order 128968, Access to Classified.

{3) Contractor employee as used for personnel security - any person
employed as or by a contractor, subcontractor or censultant in support of the FARA.
' (4) FAA Facility as it applies to personnel security - any manned or

unmanned building, structure, warehouse, appendage, storage area, utilities, and
components, which, when related by function and location form an operating entity
owned, operated, or controlled by the FAA.

(3) Operating Office - a FAR line of business, an office or service in
FAA headquarters, or a FAA division level organization in a region or center.
() Resources -~ FAA resources include a physical plant, information

databases including hardware and software, as well as manual records pertaining to
agency mission or personnel. .

{7) Bensitive Information - any information which 4if subject to
unauthorized access, modification, 1loss, or misuse could adversely affect the
national interest, the conduct of Federal programs, or the privacy to which
individuals are entitled under Section 552a of Title 5, United States Code (the
Privacy Act), but which has not heen specifically authorized under eriteria
established by an Executive Order or an Act of Congress to be kept secret in the
interest of national defense or foreign policy. BSensitive data alsec ineludes
proprietary data.

(B} Servicing Security Element - the FAA headquarters, region, or center
organizational element, which is responsible for providing security services to a
particular activity.

{b) This clause applies to the extent that this contract requires contractor
employees, subcontractors, or consultants to have access to FRA: (1} facilities,
(2) sensitive information, and/or '{3) resources regardless of the location where
such access occurs, and none of the exceptions listed in FAR Order 1600.72,
Chapter 4, paragraph 403g, 403i-1 and/or 409, pertain.

{c} Consistent with FAA Crder 1600.72, the Faa Servicing Security Element
(S5E) has approved designated risk levels for the following positions under the
contract:

Pogition Risk Level

Employee class

Pseudo-Pilot

Pseudo-Pilot Supervisor
Training Materials Clerk
Desktop Publishing Techniecian
Training Materials Coordinator

thw btk
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Administrative Assistant ({property)

Editorial Assistant

Computer Programmer I

Technical Writer

Computer Programmer IT

Education Specialist

Computer Programmer IIT

Computer Systems Analyst

Graphics Artist :

Instructor (Flight Service)

instructor {(Flight Service SME)

Instructional Systems Specialist

Program Manager

{d} Not later than (CO insert information—Ffrom 5 days, not to exceed a

maximum of 30 days) after contract award (or date of modification, if +this
provision is included by modification to an existing contract), for each employee
in a listed position, provided, no previous background investigations can be
supported as described ©below, the contractor shall submit the following
documentation to the SSE for an employment suitability determination.

Lt by b urn Lt

(1) The applicable Questionnaire, as designated by the Contractor
Position Risk/Sensitivity Level Designation Record, FAA Form 1600-77, shall be
completed (all questions answered) in accordance with the instruction sheet. The
Questionnaire may be submitted along with the OF-306 Declaration for Federal
Employment, most current edition, for Low Risk positions.

(2) One fingerprint card (FD-258). Fingerprinting facilities are
available or coordinated through the SSE. Contractors must have a completed
fingerprint check (and a favorable adjudication) before issuance of identification
card. The Security and Investigations Division, AMC-700, will fingerprint
contract employees. AMC-700 is located at the Headquarters Building, Room 321.
All fingerprint cards shall be written in black or blue ink or typewritten with
all answerable guestion blocks completed and shzll be signed and dated within the
60-day period preceding the submission.

{3 The applicant shall appear in person and provide two forms of
identity source documents, in original form, to the PIV Registrar {also known as
the SS5E or authorized Trusted Agent). Acceptable identity source documents must

be from the lists of acceptable documents identified by Form I-9, OMB Neo. 11il15-
0136, Employment Eligibility Verification. The I-9 Form itself may or may not be
used, but the applicant must still provide and have verified two source documents.
At least one document shall be a valid State or Federal Governmment-issued picture
Identification.

(4) The type of investigation conducted will be determined by the position
risk level designation for all duties, functions, and/or tasks performed and shall
serve as the basis for granting a favorable employment suitability authorization
as described in FAR Order 1600.72, Contract and Industrial Security Program,
Chapter 5, paragraph 14.b, the investigative forms required for submission to
Personnel Security shall include the OF-306, Declaration for Faderal Employment,
for pesitions requiring the fingerprint check only.

Additionally, Moderate Risk positions requiring fiduciary responsibilities and
High Risk Positions shall also include the DOT Form 1631, Disclosurs and
Authorization Pertaining to Consumer Reports Pursuant to the Fair Credit Reporting
Act. This form shall also be submitted for High Risk positions. Lastly, for
applicants with current or former military employment history, the SF-180, Request
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Pertaining to Military Records, must be submitted for Personnel Security to obtain
the records from the Federal Records Center.

Investigative Form submission should be as follows:

® Low Risk Positions with fingerprint checks only (example, title search, and
credit union):
FD-25B fingerprint card
0OF-306 Declaration for Federal Employment
Record Check Requesis (data entry shest for Personnel Security)
Identifier/accounting sheet
* Iow and Moderate Risk reguiring a National Agency Check and Inguiries
(NACT) :
FD-258 fingerprint card
SF-85P Questionnaire for Public Trust Positions
5F-180 Request Pertaining to Military Records
Identifier/accounting sheet
Moderate Risk Positions with Fiduciary responsibility requiring a NACI:
FD-258 fipngerprint card
S5F-85P Questionnaire for Publie Trust Positions
SF-180 Reguesi Pertaining to Military Records
Identifier/accounting sheet
DOT Form 1631 Disclosure and ARuthorization Pertaining to Consumer Reports
Pursuant to the Fair Credit Reporiing Act
* High Risk Positions requiring a Background Investigation (BI):
FD-258 fingerprint card
SF-853PF Questionnaire for Public Trust Pesitions
SF-180 Request Pertaining to Military Records
Identifier/accounting sheet
DOT Form 1631 Disclosure and Authorization Pertaining to Consumer Reports
Pursuant to the Fair Credit Reporting Act
If an employee has had a previous background investigation completed by a federal
Government entity, which meets the requirements of Chapter 4 of FAA Order 1600.72,
it will be accepted by the FBA; however, the FAAR reserves the right to conduct
further investigations, if necessary. For each employee for whom a previous
background investigation was completed the Contractor shall provide, in writing to
the SSE, the name, date of birth, place of birth, and socizl security number of
the employee, the name of the investigating entity and approximate date the
previous background investigation was completed.

For all contracts over 6 months in duration, the employee is considered permanent.
The minimum background investigation requirement for permanent employess is a
National Agency Check with Inguiries (NACI). If the contract includes positions
that are temporary, seasonzl, or under escort only, a FAA Form 1600-77 for each
specific position shall be established, as investigative requirements may differ,

{5} The Contracter shall submit the required information with a
transmittal letter referencing the contract number and this request to:
Mike Monroney Aeronautical Center Contracts:
Mgr., Investigations and Internal Security Branch, AMC-700
Federal Aviation Administration
6500 5. MacArthur Blwvd.
Oklahoma City, OK 73163
{6) The transmittal letter shall also include a list of the names of
employees and their positions for which completed forms were submitted to the SSE

pursuant to this Clazuse. A copy of the transmittal letter shall alsc be provided
to the Contracting Officer.
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(e) The contractor shall submit the information required by Section (d) of
this Clause for any new employee not listed in the Contractor's initial submission
who is hired into any position identifisd in Section {c) of this Clause.

{f) No contractor employee shall work in a high, moderate, or low risk
position unless the SSE has received all forms necessary to conduct any required
investigation and has authorized the contractor employee to begin work. However,
if this provision is added by modification to an existing contract, econtractor
employees performing in the positions listed above may continue work on the
contract pending:

(1) the submittal of all necessary forms within 30 days, and
(2) completion of a suitability investigation by the 55E, subject to the
following conditions:

NONE

{3) If the necessary forms are not submitted by the Contractor to the SSE
within 30 days of the effective date of the modification, the contractor employee
shall be denied access to FAA facilities, sensitive information and/or resources
until such time as the forms are submitted.

(g) As applicable, the Contractor shall submit gquarterly reports providing
the following information to the Contracting Officer with a copy to the SSE and
the Operating Office on or before the fifth day following each report period: &
complete listing by full name in alphabetical order with the social security
number, of all contractor personnel who had access to an FARA facility, sensitive
information and/or resources anytime during the report period (social security
number shall be omitted from CO and Operating Office copies of report(s)).

(1) In addition to the above mentioned guarterly report requirements, the
Contractor shall submit to the SSE on or before the fifth day of each month, any
employment changes made during the reporting period. Examples of such changes are
terminations (to include name, 58N, termination date), new hires (to include name,
55N, hire date), and name changes. All lists should be in alphabetlcal order and
have the name of the Contractor and the contract number.

{h) The Contractor shall notify the €O within one (1) day after any employee

identified pursuant to Section (c) of this Clause is terminated from performance
on the contract.

The following Clause is t¢ be included in Sectieon I.
3.1.7-6 DISCLOSURE OF CERTAIN EMPLOYEE RELATICNSHIPS (OCTORER 2005)

(a) The policy of the FAA is to avoid doing business with contractors,
subcontractors, and consultants who have a conflict of interest or an appeararnce
of a conflict of interest. The purpose of this policy is to maintain the highest
level of integrity within its workforce and to ensure that the award of
procurement centracts is based upon fairness and merit.

(b) The contractor must provide to the Contracting Officer the following
information with its proposal and must provide zan information update within 30
days of the award of a contract, any subcontract, or any consultant agreement, or
within 30 days of the retention of a Subject individual or Fformer FAR employee
subject to this clause:

(1) The names of all Subject Individuals who:
{i) participated in preparation of proposals for award; or
{ii} are planned to be used during performance; or
{1ii) are used during performance; and
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(2) The names of all former FAA employees, retained by the contractor whe
were employed by FAA during the two year period immediately prior to the date of:
(i) the award; or
{il} their retention by the contractor; and
{3) The date on which the initial expression of interest in a future
financial arrangement was discussed with the contractor by any former FAA employee
whose name is required to be provided by the contractor pursuant to subparagraph
(2); and
(4) The location where any Subject Individual or former Fas employee whose
name is required to be provided by the contractor pursuant to subparagraphs (1}
and (2}, are expected to be assigned.

(c) "Subject Individual™ means a current FBA employee's father, mother, son,
daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband,
wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law,
sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother,
stepsister, half brother, half sister, spouse of an in-law, or a member of his/her
household.

{d) The contractor must incoerporate this clause into all subcontracts or
consultant agreements awarded under this contract and must further require that
each such subcontractor or consultant incorporate this clause into all
subcontracts or consultant agreements at any tier awarded under this contract
unless the Contracting Officer determines otherwise.

(e} The information as it is submitted, must be certified as being true and
correct. If there is no such information, the certification must so state.

(f) Remedies for nondisclosure: The following are possible remedies avajilable
to the FAA should a contractor misrepresent or refuse to disclose or misrepresent
any information required by this clause:

(1) Termination of the contract.

{2) Exzclusion from subsequent FAR contracts,

(3) Other remedial action as may be permitted or provided by law or
regulation or peolicy or by the terms of the contract.



